PROFORMA FOR MONTHLY REPORT TO BE SUBMITTED TO VIGILANCE DEPARTMENT

1.
Name of the Department
:
Central Accounts Unit/ North Zone/ DDA

2.
Report for the month of 
:
July, 2007

3.
Disposal of Application
:


	S.No.
	Name/Subject matter of applications*
	No. of applications pending at the beginning of the month
	No. of applications received during the month
	Total

(3) + (4)
	No. of applications disposed off during the month
	No. of applications pending at the end of the month.

	1
	2
	3
	4
	5
	6
	7

	1.
	Temporary booking of vacant land under (N.Z.)


	4
	5
	9
	5
	4


4.
Age wise break up of pending cases :

	S.No.
	Name/Subject matter of applications.*
	Pending for

	
	
	Less than one month
	1-2 months
	2-6 months
	6-12 months
	More than one year

	1
	2
	3
	4
	5
	6
	7

	1.
	Temporary Booking of Vacant Land under (NZ)


	4
	NIL
	NIL
	NIL
	NIL


5.
Broad reason wise break up of cases :


For better monitoring, the departments may classify reasons for pendency under 4-5 broad heads and report number of cases pending for each broad category of reasons in the following format. 

	S.

No.
	Name / Subject matter of applications.*
	Pending for

	
	
	Incomplete

Application
	Deficiencies

in document
	Requisite fees/ charges/ outstanding dues pending
	Verification of payment
	Matter being sub-judice
	Site Inspection

Report awaited
	Other reasons
	Total

	1.
	2
	3
	4
	5
	6
	7
	8
	9
	10

	1.
	Temporary booking of vacant land under N.Z.
	NIL
	NIL
	NIL
	NIL
	NIL
	NIL
	NIL
	NIL


