Delhi Development Authority

Bhalswa Golf Course

Notice Inviting Quotation No28./2010-11

 NoF3(94)/BGC/DDA/2010/870





Dated:-02 Dec 2010

Sealed item rate quotations are invited on behalf of Delhi Development Authority by the Secretary BGC/DDA for the following works. The quotation should reach the office of Secretary BGC/DDA on or before 09.12.2010 upto 3.00 P.M and will be opened on the same day at 3.30 P.M. in the presence of intending quotationers. Only those Agencies/ Firms/Persons having undertaken three similar works during the last three years in Government Department’s/ Public Sector Undertaking with annual turnover more than Rs. 10.00 Lacs in each year are entitled to apply. A proof in this regard is necessary to be enclosed with quotation otherwise the quotation shall not be entertained.

N.O.W:- Bhalswa Golf Course

S.H:- Providing one no. receptionist at BGC/DDA

	SL.No
	Description of Items
	Qualification & Experience
	Period
	Unit

	1
	Providing one Receptionist for Bhalswa Golf Course.
	Qualification

Graduate & above
Experience 

1. Minimum two years experience in the job of reception/ similar nature of duties in Govt. Semi Govt. department.

2. Fluent in Hindi & English Speaking.

3. Able to communicate well in Hindi & English.

4. Able to handle 3 to 4 lines telephone system.

5. Polite in conversation.

6. Preferably able to operate computer.

7. Preferably to work as PA as and when required. 
	6
Month
	Per Month


Terms & Conditions:-
1. The agency shall provide complete profile of the Receptionist with the quotation as per detail mentioned above. Only the person selected by the BGC Administration will be deployed. 

2. The placement of the Receptionist could be in the office of BGC/DDA.

3. The rate which the agency may quote should be inclusive of all overhead charges and nothing extra shall be payable to the agency.

4. The Receptionist is required to work 6 days  in a week and shall be entitled to an holiday on Sunday and all Gazatted holidays.

5. That the Receptionist shall be an employee of the agency only and in no case and circumstances the incumbent shall be considered an employee of the DDA.

6. That the approved rates shall be paid by the DDA to the agency who shall be solely responsible for making the requisite payment to the above staff. The agency shall be responsible and ensure all admissible and/or fringe benefits accorded to its employees and under no circumstances shall be the responsibility of the DDA.

7. That there would be no privity of contract of any nature whosesoever between the receptionist and the DDA and the only parties bound by this agreement shall be the agency and the DDA.
8. That any loss/damages/theft caused during the period shall be the responsibility of the agency. 

9. In case the Receptionist is found absent from duty, the DDA shall be entitled to make proportionate deductions out of the money payable by DDA to the agency.

10. That the above staff shall carry out work as per orders/ instructions of the secretary/ manager of the complex.

11. The validity of the quotation is 60 days from the date opening of the sealed envelops. 

12. That for any violation of the terms and conditions on the part of the agency the decisions of the Director (Sports) DDA shall be final and binding on the agency.

13. That in case of any requirement of the DDA about the professional deficiency of the above staff, the agency shall be bound the direction of the DDA.

14. Necessary statutory / deductions will be made as applicable.

15. Debarred agency/ or individual shall not be permitted to anticipate in the tendering process.

16. Any individual who has been debarred is not permitted to take part in any negotiations or represent an agency even if he holds a power of attorney on the agencies behalf. Any agency engaging debarred persons is also liable to debarring.
17. The experience of agencies should be taken into account rather than individuals incorporated with the agencies which does not include proprietorship.

18. If there are two or more agencies quoting the same rate preference would be given to the agency which is already working with satisfactory performance. If even then there is a tie between two or more such agencies than the work would be awarded to the agency which has the highest gross annual turnover for the last three consecutive financial years.

19. The agency should be registered with the service tax department. A proof in this regard is necessary to be enclosed with quotation otherwise the quotation shall not be entertained.

20. Quoted rates should be inclusive of all taxes/ levies including service tax payable under respective statutes. DDA will not entertain any claim, whatsoever, in this respect.

21. The agency should provided photo Identity Card to Receptionist.

22. Director (Sports) reserves the right to reject all or any offer without assigning any reason and the same shall not be questionable before any forum, court of low, etc.

      -sd-
Secretary/BGC/DDA

Copy to:-

1. .  Directors (Sports) DDA for information please.

2. ddatender@dda.org.in & CC dirsystem@dda.org.in. 

3. Sr. A.O. (Sports) DDA.

4. The Secretaries, all Sports Complexes with the request to display this N.I.Q. at the Notice board of their respective Complexes.

5. A.A.O /BGC, DDA.

6. J.E(C) BGC/, DDA. 

7. The Secretary DDA Contractors Welfare Association Vikas Kuteer, New Delhi.

8. The Secretary DDA Contractors Association E- 18 Vikas Kuteer, New Delhi.

9.    Notice Board BGC /DDA.











         -sd-
Secretary/BGC/DDA  

