Delhi  Development Authority
[ Personnel Branch – 1 ]

No.F7(71)/2010/DDA/PB-1(Engg.)			               Dated 16.01.2013

C I R C U L A R   NO. 01

Sub:	Limited Departmental Examination for filling up 25% posts of Assistant Engineer (Civil) & Assistant Engineer (Elect/Mech). 

	It has been decided to conduct the Limited Departmental Examination for filling up 114 posts of AE (Civil) and 15 posts of AE (Elect/Mech) in the pay scale of Rs.9300-34800/- with Grade Pay of Rs.4600/- on 09.02.2013 from 10:00 am to 01:00 pm at KV, INA, Opp Vikas Sadan, New Delhi.  The break-up of vacancy position is as under :

AE (Civil) - UR-90, SC-16,ST-08=114
	Sl No.
	Year
	Vacancy
	Reserved for SC
	Reserved for ST

	1
	2011-12
	11
	04
	02

	2
	2012-13
	18
	
	

	3
	Part cadre review
	85
	12
	06

	Total
	
	114
	16
	08



		AE (Elect./Mech) – UR-11,SC-03,ST-01=15
	Sl No.
	Year
	Vacancy
	Reserved for SC
	Reserved for ST

	1
	2011-12
	02
	01
	--

	2
	2012-13
	02
	
	

	3
	Part cadre review
	11
	02
	01

	Total
	
	15
	03
	01



2.	Condition of Eligibility :
05 years regular service in the cadre of JE (Civil) and JE (Elect/Mech ) as on 01.01.2013.

3.	All those officials who fulfill the above eligibility conditions as per RR are advised to collect their Roll Number / Admit Card w.e.f. 04.02.2013 to 07.02.2013 from Personnel Branch-I,  DDA, Room No.B-311, 3rd Floor, Vikas Sadan, New Delhi from 03:00 PM to 05:00 PM positively.  All candidates must bring two latest passport size photographs (one attested by branch Officer) at the time of collection of Roll Number /Admit Card. 
	
4.	The workshop for briefing of all eligible candidates will be held as per the schedule given below. The venue of workshop will be Auction Hall, D Block, Vikas Sadan, New Delhi.  The complete schedule of wokshop session, timing, name of faculty are detailed below :



PART – A
Programme for workshop / training of the JE (Civil) / (Elect.) for Limited department 
exam for the post of AE (Civil)/(Elect.).

	Sl No.
	Zone (Civil) for JE (Civil)
	Date of workshop

	1
	North Zone
	21.01.2013 (Monday)

	2
	South Zone + CE (Project)
	22.01.2013 (Tuesday)

	3
	Rohini Zone
	23.01.2013 (Wednesday)

	4
	Dwarka Zone + JE posted in Vikas Sadan
	24.01.2013 (Thursday)

	5
	East Zone + CDO + CE(CWG) + JE posted in Vikas Minar
	28.01.2013 (Monday)

	6
	CE (Elect) for JE (Elect./Mech.)
	29.01.2013 (Tuesday)



PART-B

Session for  workshop alongwith name of faculty
(i) Civil Engineering.(Applicable for all days of workshop)

	Sl No.
	Session
	Subject
	Faculty

	1
	10:00 am to 11:30 am
	Basic engineering i/c Maintenance procedure
	Sh. N.C.Jain AE / RPD-4

	2
	12:00 noon to 01:30 pm
	Knowledge of Estimating, technical sanction, Analysis of rates, DSR Building Bye-laws
	Sh. Brijesh Kumar, AE (QAC)-III
Sh. Rajender Singh EE (QAC)-III

	3
	02:30 pm to 04:00 pm
	Specification, IS Codes & IRC Codes, CPWD works Manual, General Knowledge
	Sh. S.K. Sharma, EE (QAC)-IV
Sh. K.A. Rajmohan, EE (Vig.)

	4
	04:15 pm to 05:45 pm
	Accounts Procedure / Department Procedure, Knowledge of Contract / Arbitration
	Sh. S.K. Grover, A.O.



(ii) Electrical Engineering.

	Sl No.
	Session
	Subject
	Faculty

	1
	10:00 am to 11:30 am
	Estimation Technical Sanction, analysis of rates, DSR
	Sh. Dharam Pal, EE (Elect.)

	2
	12:00 noon to 01:30 pm
	Basic services in Multi-storied building, IS Codes, specifications.
	Sh. Vimal Mehra, EE (Elect.)
Sh. N.K. Diwan, EE (Elect.)

	3
	02:30 pm to 04:00 pm
	Works manual (Technical), General Knowledge / Essay writing
	Sh. N.K. Mittal, EE (Elect.)

	4
	04:15 pm to 05:45 pm
	Accounts Procedure / Department Procedure, Knowledge of Contract / Arbitration
	Sh. S.K. Grover, A.O.



Note 1 : Attendance in the above workshop is compulsory for all eligible candidates. The concerned Chief Engineers shall relieve them to attend the above workshop as directed by VC, DDA.
Note 2 : For absentees with valid reasons (in exceptional cases to be recommended by respective Chief Engineers, the reserve day each for JE (Civil) and JE  (Elect/Mech) has been ear-marked for 30.01.2013 (Wednesday) and 01.02.2013 (Friday), respectively.



5.	The minimum passing percentage in aggregate will be 45% as applicable to other departmental examination.

6.	The SC/ST candidates will be eligible for relaxation of 5% of maximum marks as practice.

7.	The Syllabus for the above examinations is enclosed as Annexure – ‘A’ & ‘B’.


Encl : Annexure ‘A’ & ‘B’.
     Sd/xxxxxxx
    16.01.2013
(M.K. Gupta)	
Commissioner (Personnel)
Copy to :
1. Principal  Secretary to LG, Delhi
2. OSD to Vice-Chairman, DDA
3. PS to EM, FM, PC, CCS, PC(LD)/(Housing), PC (Personnel/LM/System), DDA.
4. CE (QAC) – with the request to make all necessary arrangement for the said workshop including faculty members for workshop.
5. All HODs, Chief Engineers/(Civil/Electrical),  Directors.
6. All SE (Civil)/(Elect.), DDA
7. All Dy. CAOs, CAUs.
8. Director (Systems), DDA with a soft copy with the request to upload the Circular alongwith syllabus and list of eligible candidates on the DDA’s website.
9. All Branch Officers with the request to bring the Circular to the notice of all concerned employees working under them.
10. Notice Board – Vikas Sadan & Vikas Minar.

Sd/xxxxxxx
    16.01.2013
Director (Personnel)-I
Annexure ‘A’

SYALLABUS FOR EXAM FOR LIMITED EEPARTMENTAL EXAM FOR DIRECT SELECTION FROM
 JE (CIVIL) TO AE (CIVIL)

	Sl No.
	Brief description
	Detail description

	1
	Knowledge of estimating
	To prepare various types of works estimates like building work, development works, water supply, sanitation, wood work, road work and miscellaneous works, estimate based on PAR & lump sum also, calculation of quantity, costing details of housing & other works.

	2
	Technical sanction
	Procedure, drawing, basis of rates, lump sum rates, departmental charges, powers of various officers to issue TS, approval of design mix etc.

	3
	Specifications
	Knowledge of CPWD specifications for various items, MORTH specifications etc, testing procedures for materials.

	4
	Analysis of rates
	Knowledge regarding analysis of rates for various items. Analysis for non-scheduled items, to prepare new analysis, lump sum premiums etc.

	5
	Accounts procedure / deptt procedure
	Work expenditure, temporary & permanent imprest, petty purchases, re-adjustment of expenditure booked wrongly. Procedure of work orders / supply orders, tenders, TS, final bills etc.

	6
	IS Codes & IRC Codes
	Knowledge of IS codes for various items, like concrete, steel, pipes, grades of materials, provision for acceptability of various materials, tolerances.

	7
	DSR
	Knowledge of various scheduled items and non-scheduled items, nomenclature etc. Basic rates, hire charges, handling charges, transportation etc.

	8
	CPWD work manual
	Work procedure, financial powers etc knowledge of CPWD works manual, maintenance manual.

	9
	General knowledge
	Abbreviations, vigilance procedure, deptt procedure, hierarchy of posts, pay scales, leave rules, important engineering projects and landmarks, pre-fab technology, pre-stressing, pre-casting, cost-in-situ, essay writing.

	10
	Building bye-laws
	Master plan, sanction of building plans, C-form, D-form, occupancy certificate, provisions of master plan, land use etc.

	11
	Basic engineering i/c maintenance procedures
	Surveying, demarcation, lay out & total station survey, stress, strain, cracks, sagging, bonding, flexural stress, crushing & yield stress, sheer stress, testing of materials, design mix, job mix, knowledge of various material classification, properties for bricks, concrete, RCC, aggregates, placement of steel, study of drawings, rigid/flexible pavements design, M/o building & services, geometric design of high ways, basic properties, CBR, compaction/consolidation and bearing capacity of soil, design of services, leveling.

	12
	Knowledge of contract / arbitration
	PWD forms, clauses of agreement, provision of rescission of works, mile stone, QAC charts, CPM & PERT charts, performance measurement, arbitration procedures and claims.






Annexure ‘B’

SYALLABUS FOR EXAM FOR LIMITED EEPARTMENTAL EXAM FOR DIRECT SELECTION FROM
 JE (E/M) TO AE (E/M)

	Sl No.
	Brief description
	Detail description

	1
	Estimation
	Estimation for capital & maintenance works (E/M)
a. Internal electrification.
b. Electric sub-station.
c. Booster pumping installation for Clearwater, raw water etc.
d. Lighting in parks, on roads etc
e. DG set.
f. Fire fighting, fire alarm & PA system.
g. Lifts.
h. HVAC system.

	2
	Technical sanction
	Procedure for preparation of drawings, detailed calculation of quantities, basis of rates, departmental charges viz contingencies, power of various officers to accord TS.

	3
	`Specification
	Knowledge of CPWD specification for electrical works viz Part-I Internal, Part-II external, Part-III Lifts & escalators, Part-IV sub station, Part-V wet riser & sprinkler systems, Part-VI fire alarm & PA system, Part-VII DG set.

	4
	Analysis of rates
	Knowledge of analysis of rate of various items based on DSR & market rates, lump sum provision etc for estimation, justification extra substituted deviated items.

	5
	Account procedure / departmental procedures
	Preparation of temporary / permanent imprest, procedure for procurement of material for petty purchases (supply order) procedure for execution of work on work order basis, call of tenders, submission of running / final bills etc.

	6
	IS Codes
	Knowledge of important IS Codes of different material used in E/M installation .

	7
	DSR
	Knowledge of various scheduled items, nomenclature, non schedule items basic rates, overhead & profit etc.

	8
	Works manual technical
	Work procedure, financial powers etc

	9
	General knowledge / essay writing
	Abbreviations, symbols, definition of various terms used in E/M works & essay writing.

	10
	Basic services in multistoried building
	Brief knowledge of requirement of various E/M services in residential / commercial / office buildings as per national building codes & mandatory clearance required from local bodies / authorities.

	11
	Knowledge of contract / arbitration
	Knowledge of important clauses of contracts procedure for rescission of works, milestones, method of measurement & test check by AE/EE, recording of completion certificates & concurrence of competent authority.
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