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BIO-DATA

1.       Post applied for			:____________________________________
2.       Name of the applicant		:____________________________________
3.       Father’s/husband’s Name		:____________________________________
4.       Date of birth				:____________________________________
5.       Sex					: Male/Female
6.       Marital Status				:____________________________________
7.       Whether SC/ST/OBC			:____________________________________
8.       Address {Postal/Permanent}		:____________________________________
_____________________________________
_____________________________________

_______________________Pincode___________
9.	E-mail ID				:____________________________________ 
10. Telephone/Mobile No.		:____________________________________ 
11.	Present post held			:____________________________________
12.	Date of Appointment in the 		:____________________________________
Present post										
13.	Present Pay				:____________________________________
14.  Scale of pay and grade pay		:____________________________________
15.	Educational   Qualification:
	S.No.
	Exams.Passed
	Board/University
	Year
	Division
	Subjects

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


    (Please attach attested Xerox copies of the testimonials)

16.	Other Qualifications, if any                  : _____________________________________
       (Shorthand & typing speed/exams passed)

17.	Experience:
	S.no.
	Office in which worked
	From
	To
	Nature of duties

	
	
	
	
	


	
	
	
	
	


	
	
	
	
	


	
	
	
	
	


	
	
	
	
	



(Please use extra sheets, if necessary)
18.	Please state clearly whether in the light entries are       :         
made above, you meet the requirement of the post

19.   Awards, Prize, Scholarship, etc., secured   :    _________________________________
     during education carrier

20.	Languages known			    :      __________________________________
21. Remarks, if any                                            :    ___________________________________

UNDERTAKING

I hereby certify that the above information recorded are correct to the best of my knowledge and belief.  


Signature of the applicant 
       Date :_________________
Place:_________________


No. of enclosures attached
Certificate by the forwarding office

Forwarded and certified that the information furnished by Shri/Smt./Ms. _____________________________ in his/her application has been verified from records and is found to be correct.  
It is further certified that no vigilance/disciplinary case is either pending or contemplated against Shri/Smt./Ms.________________________.
Xerox/true copies of the CR documents of the above candidates who preferred for deputation for the post of ……………………………………….in this department for the last 3 years duly attested,  are enclosed.

                                                                               Signature________________________
                                                                               Name___________________________
                                                                                                        Designation______________________














7. Junior Stenographer (2) – (1OBC) & (1General), Pay Band of Rs.5,200-20,200 + Grade Pay of Rs.2400.     

Age – 28 years, (relaxable by 5 years for employees of Central and State Governments, Universities and Autonomous Bodies).   

Method of Recruitment: By promotion on the basis of Seniority-cum-fitness failing which by transfer, failing which by direct recruitment.
Educational & other qualifications required for direct recruitment:
Essential : (1) Matriculation Higher Secondary/Secondary School, or equivalent examination with Shorthand & typing Speed of 80 w.p.m. & 40 w.p.m. respectively.  Preference will be given to persons possessing proficiency in Hindi stenography.
Age relaxation to SC/ST/OBC and Physically Handicapped candidates shall be as per the Govt. rules. 
If a candidate is applying for more than one post, separate applications must be given for each post.  Envelope containing the application should be marked with the post applied for.
Applications indicating name, father’s/husband’s name, with date of birth, education and experience may be sent to the Director (Administration & Finance), Indian Council of Philosophical Research, Darshan Bhawan, 36, Tuglakabad Institutional Area, M.B. Road, Near Batra Hospital, New Delhi-110 062, along with the attested copies of the certificates.  Those who are employed may send their applications through proper channel or submit a ‘No Objection Certificate’ from his/her employer at the time of interview.
While forwarding the applications on deputation basis, the parent institutions are required to enclose the photocopies of ACR of the individuals for the last 5 years, duly attested by the officers not below the rank of Under Secretary, the Govt. of India and also the no objection certificate while forwarding the application.  It may also be certified that the Officer has clearance from Vigilance angle and there is no disciplinary case pending/contemplated against him/her may also be given.  
Merely fulfilling the minimum qualification and the eligibility criteria does not entitle a candidate to be necessarily considered or called for the interview.  Application received after the last date may not be considered.  The Council reserves the right not to fill up any of the vacancies advertised, if the circumstances so warrant.
The application should reach the Council within one month from the date of publication of the advertisement in Employment News. Applications received after the expiry of the last date or otherwise if the form is incomplete for want of ACR’s/No objection/Vigilance Clearance Certificate/copies of the attested certificates will not be entertained.  Applicants are advised to send advance copies of their applications before the stipulated date.






























Sub:  Reg. filling up the post of Stenographers on Deputation Basis.


	Delhi Development Authority intends to fill up vacancies of Stenographer in the pay scale of Rs.9300-34800/- with Grade Pay of Rs.4200/- in Pay Band-2 on deputation basis. The period of deputation will be one year extendable up to 03 years on year to year basis as per Rules. The stenographers working in Govt. Agencies/PSUs/Local Bodies with 05 years of service in the scale of pay of Rs.5200-20200/- with Grade Pay of Rs.2400/- are eligible to apply for the same in the prescribed pro forma hereunder.

	Those willing for selection on deputation basis in DDA may send their applications duly forwarded by their parent office. Prescribed in Performa given below:
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