
DELHI DEVELOPMENT AUTHORITY

[NAZARAT BRANCH]   


Subject:  Functions of the Nazarat Branch


The main function of Nazarat Branch is to look after the general administration and Office Management.  This branch consists of  Director (Nazarat), two Asstt. Directors and other subordinate staff.  Hence, this branch is functioning for procurement and issue of various items i.e. Stationery items, Office furniture, Uniforms, Office equipments e.g. photocopying machine, fax machines, cell phones, crockery, calculators, ink cartridges for computers etc. required  for smooth functioning of office.


In addition to above, this branch functions for procurement of other items required in office i.e. desert coolers, water coolers, air conditioners etc. to the possible extent procurement is done through Government controlled stores/State Emporiums or at DGS&D rates.  This branch is also looking after the allotment of office space required for DDA offices in Vikas Sadan and Vikas Minar.


Although this branch does not have any interface with the public, this is being given on DDA website for the purpose of increasing transparency.  As and when quotations/tenders are invited, the same will be put on the website.

